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Memberships/Committees:
· Secretary-Houston Methodist Research Institute Shared Governance Council
· Houston Methodist Clinical Research Professional Leadership Committee
· Houston Methodist Clinical Research Network SharePoint Co-Administrator
· University of Iowa Institutional Review Board Voting Member (10/2003 to 8/2010)
· Chair-Project Management Development and Training Committee (2009)
· University of Iowa College of Public Health Staff Council Developmental Committee (2007-2008)
· Association of Clinical Research Professionals (ACRP)

Recent Courses, Projects and Presentations:
· Business Practice Committee Monitoring and Assessment Plan (MAP) for the Office of Research Protection (February 2014)
· Data Management Presentation for Houston Methodist Research Institute (May 2013)
· Data Management Presentation for the Clinical Scientist Lecture Series (December 2013)
· Excel Pivot Tables (Spring 2013)
· Lean Six Sigma White Belt Course (Fall 2012)
· Process Mapping Course (Fall 2012)

Education:
· M.H.S. Rehabilitation Counseling, Louisiana State University Health Science Center
· B.S.	Psychology, Louisiana State University

Certifications:	
· Certified Clinical Research Associate (ACRP)
· Certified Clinical Research Coordinator (ACRP)

Computer Programs/Experience:
· Microsoft Office Suite (Word, Excel, PowerPoint, Publisher, Visio and Outlook)
· Adobe Acrobat and PageMaker
· FogBugz Project Management software
· Experienced in the use of various electronic data capture systems



Professional Experience:

Research Specialist II (February 2016 to Present)
Pennington Biomedical Research Center, Physical Activity Epidemiology
Baton Rouge, Louisiana

As a member of the Coordinating Center for Promoting Successful Weight Loss in Primary Care in Louisiana (PROPEL):
· Participate in Data Quality Reviews including source data verification, query resolution, central and on-site data monitoring
· Assist and facilitate communication with the Primary Care Physicians participating in the study
· Assist in the development and presentation of the annual CMS presentation to physicians
· Manage the ClinCard payment system for patient payments
· Organize and facilitate the Project Management Committee meetings
· Assist the Project Manager with organizing and facilitating the Patient Advisory Board and Community Monitoring Board meetings
· Track attendance at meetings and submit invoices to the Business Office for those members paid for their service
· Assist in ordering and distributing study supplies

Quality Control Analyst/Project Manager (April 2014 to December 2014)
Baylor College of Medicine, Pediatric Hematology and Oncology
Houston, Texas
· Review the work of clinical research staff to ensure compliance with research protocols, GCP, regulations and internal SOPs
· Report findings to the Clinical Research Oversight Committee
· If requested by the Research Team Lead, assist the research team with the resolution of issues identified during a work review/audit
· Serve as a clinical research resource for staff
· Communicate changes in SOPs, regulations or other processes to the research staff
· Provided SOP and basic research training to new research staff and current employees as requested
· Assist clinical staff with preparation for audits
· Identify areas for improvement within the department and suggest alternative processes or procedures


Quality Assurance Analyst (August 2012 to March 2014)
The Methodist Hospital Research Institute, Office of Research Protections
Houston, Texas
· Participate in the design and implementation of quality assurance and quality improvement initiatives within the Transplant Research Department
· Assist in identifying and developing metrics for the collection of clinical research performance data
· Examine and analyze performance data for trends and opportunities for improvement
· Assist in developing evidence based initiatives to improve clinical trial performance
· Work with research personnel to implement quality improvement initiatives
· Serve as a clinical research resource for the Transplant Research Department
· Prepare and present data and reports as needed
· Assist in planning and organizing monthly Continuing Research Education Sessions (CRES) as well as annual clinical research training sessions for all Methodist clinical research personnel
· Assist CRES presenters with presentation techniques and slide content
· Serve as a content expert for Methodist Nursing Education-CPE department


Clinical Research Specialist (2005 to 2012)
University of Iowa Clinical Trials Statistical and Data Management Center
Iowa City, Iowa

Overview of Responsibilities:
· Participate in the design, execution and control of clinical research trials
· Coordinate the collection, analysis, processing, and reporting of data
· Assist in judging the validity of test data obtained
· Develop new and/or revise procedures for clinical trial data management

Project Management
· Participate in the development of general goals for designated clinical trials and in the planning of procedures for project completion
· Monitor the progress of designated trials, identify potential problems, and recommend action
· Plan and coordinate the work of students and other support personnel
· Serve as a consultant to the project director, faculty and staff.
· Responsible for the development and coordination of the processes of error resolution at participating clinical centers for designated clinical trials
· Develop and supervise error correction and documentation procedures
· Assist in writing research progress reports and other documents, including summarizing recruitment and data collection results, adverse experiences, and safety issues
· Assist in design of certification procedures for participating clinical center staff
· Design reports for use in data audits
· Monitor patient recruitment and randomization
· Coordinate the processing of data from participating clinical centers
· Coordinate and supervise central data entry and develop associated procedures
· Develop procedures for on-site data audits at participating clinical centers worldwide
· Coordinate design, development, and desktop publishing of newsletters for various trials; participate in writing and data reporting to be included in newsletters


Data Management
· Assist in design of data collection forms
· Design and coordinate eCRF testing
· Meet regularly with programming staff to explain specified trial design and to develop associated database design and data entry systems
· Develop edit specifications for inter and intra case report form data checks
· Develop procedures for various components of each trial's data management; document these procedures for use in manuals, reports, or meetings
· Assist in CRF and eCRF design and development
· Write eCRF specifications
· Collaborated with clinical personnel to determine data collection needs
· Experience in data edit check creation and development of validation plans
· Coordination of database lock activities in coordination with the sponsor, statisticians and clinical sites

Data Monitoring (On-Site and In-House)
· Conduct on-site audits at participating centers worldwide
· Generate reports for use in data audits; summarize results of audits and write reports for internal use as well as for funding agencies
· Follow-up with centers to insure corrective action post-audit has taken place


Clinical Research Coordinator-Full-time (2003 to 2005)
University of Iowa Department of Radiation Oncology
Iowa City, Iowa

Responsibilities:
· Screen and enroll participants into studies
· Collect study data from participants
· Maintain regulatory records, source documents, and case report forms
· Obtain informed consent from study participants
· Update and maintain the clinical trial database
· Complete essential documents such as the FDA 1572, Certificate of Financial Disclosure and IRB submission applications


Clinical Research Coordinator –Part-time (2003 to 2005)
University of Iowa Department of Dermatology
Iowa City, Iowa

Responsibilities:
· Recruit, screen and enroll participants into studies
· Create forms and documents for use in study files
· Assist in the creation of informed consent documents
· Obtain informed consent from study participants
· Maintain the regulatory binder
· Correspond with the Human Subject’s Office and the IRB regarding clinical trial issues
· Assist in completing participant study visits
· Package and ship laboratory samples



Clinical Research Coordinator (2000 to 2003)
Louisiana State University/ Pennington Biomedical Research Center
Baton Rouge, Louisiana

Responsibilities:
· Recruit, screen and enroll participants into studies
· Regularly update an on-line database of study participant data
· Assist in the creation of informed consent documents
· [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Perform the informed consent process and conduct study visits
· Collect study data from participants
· Review information and data such as laboratory results, vital signs and other study specific criteria to determine participant eligibility
· Complete essential documents such as the FDA 1572, Certificate of Financial Disclosure and IRB submission applications
· Maintain an updated file of regulatory documents


Case Manager (1997 to 2000)
Adair and Associates
Mandeville, Louisiana

Responsibilities: 
· Perform vocational rehabilitation assessments for clients
· Prepare client progress reports
· Review medical, psychological and physical therapy reports in addition to interviewing injured workers and their employers to develop a Vocational Rehabilitation Plan
· Work closely with the injured worker, employers, physicians, physical therapists and other healthcare professionals to coordinate the medical and vocational services outlined in the Vocational Rehabilitation Plan


